
 

Dear Member: 
Enclosed is the annual disclosure package for the fiscal year beginning January 1, 2023.  
As required by the California Civil Code, the following disclosure documents are provided 
herein: 

 The 2023 Operating Budget 
 The Reserve Study Summary conducted in compliance with California Civil 

Code  Sections 5300, 5550 and 5560 (the entire report is available on the 
website or on request).   

 The Crosswoods HOA  Insurance Disclosure as required by Civil Code Section 
5300(B)(9) 

 The Crosswoods HOA Annual Policy Statement 
 The Membership Delinquent Assessment Collection Policy pursuant to Civil 

Code Section 5310 
 Membership Internal Dispute Resolution (IDR) Summary of Civil Code Section 

5910 
 Membership Dispute Resolution (ADR) Summary of Civil Code Section 5925 
 Federal Housing Administration Disclosure 
 Department of Veterans Affairs Disclosure 
 A Summary of the Procedures for Approval of Physical Changes to the Property 
 The Association Charges for Documents Required by Civil Code Section 4525 
 The Association  Violation and Fine Policy and Schedule of Monetary Penalties 
 The Association Schedule of Fees 

 
After thoughtful review and consideration, the Board of Directors (Board) has approved a 
budget for the fiscal year ending December 31, 2023.  The Board believes the budget is 
reasonable and prudent to meet the operating needs of the association.  
 
The regular monthly assessments for the 2023 fiscal year will be $475.00 per month. 
The budget is formatted as it was  last year and includes a line item budget for Reserve 
Account expenditures.   
 
The Annual Insurance Assessment for the 2023 fiscal year will be $43.00 per month 
 
Total Monthly dues will be $518.00 per month.  The Insurance Disclosure Statement 
provides a summary of the insurance the Association carries in its blanket property and 
liability policies.  Please note that you should discuss other insurance you may need with your 
own insurance agent. 
 
 You should also review the Assessment Collection Policy as the prompt payment of 
assessments is critical to the smooth operation of the Association. Failure to pay assessments 
in a timely manner can add unnecessary fees and costs to your account.  
 
Please carefully  read all the material herein  and keep it with your other important 
documents pertinent to your ownership of property. 
 
Sincerely,  
Josh Peters 
General Manager 
 
Enclosures 

 
 



 
 
 

2023 OPERATING BUDGET 
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GL Account 

Number
Description

 Proposed Budget 

Monthly 

 Proposed Budget 

Annual 

Monthly 

Unit Cost

REVENUE        

14000 HOMEOWNER ASSESSMENT REVENUE                    213,977                2,567,723 474

14100 LATE FEES                            445                        5,338 0

14101 INTEREST ON PAST DUE ASSESSMENTS                              25                           300 0

14110 KEY REVENUE                              42                           500 0

14116 CC&R VIOLATIONS/FINES                                 -                                - 0

14121 INTEREST REVENUE                                2                             21 0

14122 INSURANCE REIMBURSEMENT                      19,592                   235,100 43

14132 MISCELLANEOUS REVENUE                            135                        1,620 0

14162 OPERATING INTEREST REVENUE                              33                           400 0

14163 RESERVE INTEREST REVENUE                            667                        8,000 0

14333 RV SPACE FEE                        1,917                      23,000 0

**TOTAL REVENUE                        3,581                2,842,002 518

                                -                2,842,002  

**RESERVE CONTRIBUTION EXPENSE        

22860 ASPHALT RESURFACE                        4,187                      50,247 9

23078 PAINTING-SIDING RESERVE                      41,381                   496,577 92

23103 RESERVE INTEREST                            417 5,000                      1

23112 LANDSCAPE RESERVE                        1,514                      18,166 3

-- LIGHTING RESERVE/OFFICE                            577 6,926                      1

23122 POOL/SPA RESERVE                            292                        3,503 1

23140 DECK RESERVE                      21,460                   257,514 48

23120 ROOF RESERVE                        7,167                      86,007 16

-- EQUIPMENT RESERVE                                 - -                               0

D23025 FENCING,WALLS,GATES                        1,224                      14,691 3

E23107 CONCRETE SURFACES(REPAIRS)                        5,967 71,609                    13

-- STRUCTURAL REPAIRS RSRV                                 -                                - 0

L23152 INFRASTRUCTURE RESERVE                        5,174                      62,089 11

NR23103 RV STORAGE RESERVE                                 - -                               0

23058 GENERAL RESERVES                                 -                                - 0

**TOTAL RESERVE CONTRIBUTION                      89,361           1,072,329 198

                                -                1,072,329  

**TOTAL AVAILABLE OPERATING REVENUE                      89,361                1,769,673  

OPERATING EXPENSES

**UTILITIES

15100 CABLE TV                      17,407                   208,887 39

15101 ELECTRICITY                        2,470                      29,640 5

15102 GAS                            404                        4,850 1

15103 REFUSE COLLECTION                            404                        4,850 1

15106 WATER                      16,250                   195,000 36

15155 INTERNET EXPENSES                            243                        2,910 1

**TOTAL UTILITIES                      37,178              446,137 82

Crosswoods 2023 Budget
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GL Account 

Number
Description

 Proposed Budget 

Monthly 

 Proposed Budget 

Annual 

Monthly 

Unit Cost

**LAND MAINTENANCE                                 -                                -  

15499 IRRIGATION REPAIRS                            970                      11,640 2

15500 CONTRACT LANDSCAPE SERVICE                      37,652                   451,828 83

15504 TREE MAINTENANCE                        7,500                      90,000 17

15518 LANDSCAPE ENHANCEMENT                                 -                                - 0

15601 GUTTER CLEANING/REPAIRS                        2,425                      29,100 5

**TOTAL LAND MAINTENANCE                      48,547              582,568 108

**COMMON AREA

18458 VEHICLE EXPENSES                            129                        1,553 0

18515 CONCRETE REPAIRS                            606                        7,275 1

18693 ALARM MONITOR                              73                           873 0

18699 ROOF REPAIR                        1,455                      17,460 3

18767 REPAIR & MAINTENANCE                        2,627                      31,525 6

**TOTAL COMMON AREA                                 -                58,686 11

**ADMINISTRATION

19101 CPA SERVICES                            251                        3,007 1

19107 INSURANCE                      19,575                   234,900 43

19108 GENERAL COUNSEL SERVICE                        1,213                      14,550 3

19109 CONTRACT MANAGEMENT                        6,000                      72,000 13

19124 ON-SITE STAFF                      28,249                   338,988 63

19111 MANAGEMENT REIMBURSABLE                            283                        3,395 1

19112 POSTAGE, ON-SITE                              10 116                          0

19119 BANK FEES                              24                           291 0

19126 DELINQUENCY MONITORING                            323                        3,880 1

19131 BAD DEBT EXPENSE                            121                        1,455 0

19134 OFFICE SUPPLIES                            162                        1,940 0

19205 PERMITS & LICENSES                            283                        3,395 1

19302 OFFICE SUPPLIES/EXPENSE                            162                        1,940 0

19342 TAXES                            121                        1,455 0

19382 COPIER                              81                           970 0

**TOTAL ADMINISTRATION                      56,857              682,282 126

                                -                                -  

**TOTAL OPERATING EXPENSES           1,769,673 327

Crosswoods 2023 Budget



 
 
 
 
 

RESERVE STUDY SUMMARY 
 
 

About the Reserve Study 
California Civil Code Section 5550  requires the Association's Board of Directors to 
“cause to be conducted” a Reserve Study with an onsite inspection at least once every 
three (3) years. This report included a site visit.  The report’s purpose is to ensure that 
the Association’s major components are appropriately identified.  The Board retained 
the Barrera Company,  a professional Reserve Analyst firm, for these  services. 
 
For 2023 regular assessments will serve as the source for funding all reserve expenses. 
 
The Reserve Study concludes that: 

1. The Total Cost of Replacement Of the Major Components is $10,570,619.00.  
2. The Reserve Study further finds that a Fully Funded Reserve Balance is 

$6,380,384 
3. The Reserve Fund Balance assumed by the Reserve Study at 12.31.2022 would 

be $1,000,000 or 16% of full funding.  The current (October 31, 2022) fund 
balance is $1,522,985.31 or 23.9% of full funding. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Reserve Funding Disclosure Report
CA Civil Code §5570

Crosswoods HOA

Units: 451  |  Start Date: 1/1/2023

(a) Assessment and Reserve Funding Disclosure Summary for the Fiscal Year Ending 12/31/2023

1. The current average regular Assessment per ownership interest is: $474.45 per month.

Note: If Assessments vary by the size or type of unit, the assessment applicable to this unit may be found on attached pages, to be provided by Board or 
Management.

2. Additional assessments that have already been scheduled to be imposed or charged, regardless of the purpose, if they have been 
approved by the board and/or members:

Date Assessment is Due Average Amount Per Unit Purpose Of Assessment

- - -

Note: If Assessments vary by the size or type of unit, the assessment applicable to this unit may be found on attached pages, to be provided by Board or 
Management.

3. Based on the most recent reserve study and other information available to the board of directors, will currently 
projected reserve account balances be sufficient at the end of each year to meet the association's obligation for 
repair and/or replacement of major components during the next 30 years?

Yes X No

4. If the answer to #3 is no, what additional assessments or other contributions to reserves would be necessary to ensure that sufficient 
reserve funds will be available each year during the next 30 years?

Approximate date assessment will be due Amount of Assessment Amount Per Unit

2045 $987,390 $2,189.33

Note: Indicates the first year of a deficit based on the Adopted Funding Plan. The additional assessment amount indicates what will be required in that year to 
assure the reserve balance for the remaining years of the report will be above zero. Actual assessments may vary from year to year.

5. All major components are included in the reserve study and are included in its calculations (Note below the status of components with a 
30+ yr. remaining life).

Component Name Status

- -

6. Based on the method of calculation in paragraph (4) of subdivision (b) of section 5570, the estimated amount required in the reserve fund 
at the end of the current fiscal year is $6,380,384, based in whole or in part on the last reserve study or update prepared by Barrera and 
Company, Inc. as of 2022-11-18. The projected reserve fund cash Balance at the beginning of the current fiscal year is $1,000,000, 
resulting in reserves being 16% at this date.

7. Based on the method of calculation in paragraph (4) of subdivision (b) of Section 5570 of the Civil Code, the estimated amount required 
in the reserve fund at the end of each of the next 5 budget years found in column E, and the projected reserve fund cash balance in each 
of those years, taking into account only assessments already approved and other known revenues, found in column D, leaving the 
reserve at percent funding found in column F. Please see the projected five-year funding plan below that has been implemented and 
approved by the association.

Year Annual Reserve 

Contributions

Monthly Reserve 

Contributions 

(Avg. Per Unit)

Anticipated 

Expenditures

Ending Reserve 

Balance

Fully Funded Reserve 

Balance

Percent Funded

A B C D E F

2023 $1,072,320 $198.14 $524,166 $1,554,524 $7,001,128 22%

2024 $1,104,490 $204.08 $650,534 $2,017,388 $7,539,413 27%

2025 $1,137,624 $210.20 $838,386 $2,327,461 $7,930,306 29%

2026 $1,171,753 $216.51 $579,545 $2,932,787 $8,630,380 34%

2027 $1,206,906 $223.01 $591,473 $3,564,422 $9,370,944 38%

Note: The financial representations set forth in this summary are based on the best estimates of the preparer at that time. The estimates are subject to change. 
At the time this summary was prepared, the assumed long-term interest rate earned on reserve funds was 0.50% per year, and the assumed long-term inflation 
rate to be applied to major component repair and replacement costs was 3.00% per year.

Barrera and Company, Inc.

info@barreraco.com | 800-543-8670 | www.barreraco.com
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Reserve Funding Disclosure Report
CA Civil Code §5570

Crosswoods HOA

Units: 451  |  Start Date: 1/1/2023

(b) For the purposes of preparing a summary pursuant to this section:

(1) "Estimated remaining useful life" means the time reasonably calculated to remain before a major component will require replacement. 

(2) "Major component" has the meaning used in Section 5550. Components with an estimated remaining useful life of more than 30 years may be included in a 

study as a capital asset or disregarded from the reserve calculation, so long as the decision is revealed in the reserve study report and reported in the Assessment 

and Reserve Funding Disclosure Summary. 

(3) The form set out in subdivision (a) shall accompany each annual budget report or summary thereof that is delivered pursuant to Section 5300. The form may be 

supplemented or modified to clarify the information delivered, so long as the minimum information set out in subdivision (a) is provided. 

(4) For the purpose of the report and summary, the amount of reserves needed to be accumulated for a component at a given time shall be computed as the 

current cost of replacement or repair multiplied by the number of years the component has been in service divided by the useful life of the component. This shall 

not be construed to require the board to fund reserves in accordance with this calculation.

The preparer of this form will be indemnified and held harmless against all losses, claims, actions, damages, expenses or liabilities, including reasonable attorneys' 
fees, to which we may become subject in connection with this engagement, because of any false, misleading or incomplete information which has been relied 
upon by others, or which may result from any improper use or reliance on the disclosure by you or a third party.

The reserve study report completed and reviewed for the purposes of completing the enclosed summary was finalized based on approval from the Board of 
Directors. Therefore, the final decisions for implementation, updating or revising the information obtained in this report, for any changes in assumptions, is the sole 
right and responsibility of the Board of Directors. This report and the numbers generated herein are for use only for the year it was developed. The preparer of this 
form is not responsible for the use of the Assessment and Reserve Disclosure Summary in any subsequent year, or in updating the summary in any subsequent year, 
or in updating the summary for events and circumstances occurring after the date of this report.

Barrera and Company, Inc.

info@barreraco.com | 800-543-8670 | www.barreraco.com
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Summary of Association Reserves
CA Civil Code §5565

Crosswoods HOA

Units: 451  |  Start Date: 1/1/2023

Property Description Financial Summary

Property Name: Crosswoods HOA

Location: Citrus Heights, CA

Project Type: Planned Unit Development

Number of Units: 451

Age of Project: 49 Year(s)

Starting Reserve Balance: $1,000,000

Fully Funded Reserve Balance: $6,380,384

Percent Funded: 16%

Current Replacement Cost: $10,570,619

Deficit/Surplus vs. Fully Funded 

Reserve:

($5,380,384) or ($11,929.90)  Per Unit 

Avg

Level 1 - New Reserve Study with Site Visit performed by Rich Adams RS. Initial Onsite Evaluation conducted 6/17/2022.

Adopted Funding Plan

Year Annual Reserve 

Contributions

Monthly Reserve 

Contributions 

(Avg. Per Unit)

Anticipated 

Expenditures

Ending Reserve 

Balance

Fully Funded Reserve 

Balance

Percent Funded

2023 $1,072,320 $198.14 $524,166 $1,554,524 $7,001,128 22%

2024 $1,104,490 $204.08 $650,534 $2,017,388 $7,539,413 27%

2025 $1,137,624 $210.20 $838,386 $2,327,461 $7,930,306 29%

2026 $1,171,753 $216.51 $579,545 $2,932,787 $8,630,380 34%

2027 $1,206,906 $223.01 $591,473 $3,564,422 $9,370,944 38%

2028 $1,243,113 $229.70 $2,598,063 $2,223,907 $8,099,663 27%

2029 $1,280,406 $236.59 $625,882 $2,891,187 $8,855,298 33%

2030 $1,318,818 $243.68 $3,160,559 $1,059,298 $7,057,604 15%

2031 $1,358,383 $250.99 $677,426 $1,747,254 $7,799,367 22%

2032 $1,399,134 $258.52 $808,447 $2,348,155 $8,465,264 28%

2033 $1,441,108 $266.28 $1,885,679 $1,914,215 $8,079,528 24%

2034 $1,484,342 $274.27 $779,553 $2,630,336 $8,860,606 30%

2035 $1,528,872 $282.50 $1,457,094 $2,715,444 $9,007,498 30%

2036 $1,574,738 $290.97 $812,732 $3,492,933 $9,863,946 35%

2037 $1,621,980 $299.70 $822,646 $4,311,730 $10,778,576 40%

2038 $1,670,640 $308.69 $1,259,057 $4,745,900 $11,315,122 42%

2039 $1,720,759 $317.95 $968,739 $5,523,530 $12,212,094 45%

2040 $1,772,382 $327.49 $1,306,178 $6,018,516 $12,835,072 47%

2041 $1,825,553 $337.32 $908,020 $6,968,436 $13,934,901 50%

2042 $1,880,320 $347.44 $2,933,907 $5,947,057 $13,030,563 46%

2043 $1,936,729 $357.86 $6,077,611 $1,825,558 $8,912,066 20%

2044 $1,994,831 $368.59 $3,168,809 $657,773 $7,718,596 9%

2045 $2,054,676 $379.65 $3,703,941 ($991,492) $5,992,226 0%

2046 $2,116,316 $391.04 $1,062,906 $61,918 $6,990,045 1%

2047 $2,179,806 $402.77 $1,065,521 $1,179,297 $8,072,491 15%

2048 $2,245,200 $414.86 $1,142,503 $2,290,647 $9,167,225 25%

2049 $2,312,556 $427.30 $1,170,309 $3,447,203 $10,327,043 33%

2050 $2,381,933 $440.12 $1,956,956 $3,890,478 $10,774,114 36%

2051 $2,453,391 $453.32 $1,210,007 $5,156,423 $12,068,543 43%

2052 $2,526,992 $466.92 $1,281,656 $6,430,655 $13,394,532 48%

Barrera and Company, Inc.
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Summary of Association Reserves
CA Civil Code §5565

Crosswoods HOA

Units: 451  |  Start Date: 1/1/2023

Component Summary by Category

UL RUL Current 

Replacement 

Cost

Accumulated 

Reserve 

Balance

Annual Fully 

Funded 

Requirement

Fully Funded 

Reserve 

Balance

Annual 

Reserve 

Contribution

Asphalt and Concrete 5-30 2-7 $2,044,158 $238,798 $111,704 $1,523,622 $127,294

Fencing, Gates, and Rails 10-30 1-21 $199,642 $17,030 $9,569 $108,661 $10,904

Flooring 15-15 1-1 $2,520 $369 $168 $2,352 $191

Infrastructure 1-1 0-0 $126,280 $19,792 $126,280 $126,280 $143,904

Landscaping 1-20 0-11 $57,550 $6,929 $34,910 $44,210 $39,782

Lighting 25-30 5-15 $240,500 $18,960 $8,033 $120,970 $9,154

Mechanical 15-15 1-3 $11,500 $1,588 $767 $10,133 $874

Miscellaneous 3-25 2-20 $12,400 $537 $1,907 $3,427 $2,173

Paint and Associated 

Repairs

1-1 0-0 $364,436 $57,118 $364,436 $364,436 $415,297

Pool 10-60 1-26 $334,518 $40,971 $10,677 $261,411 $12,167

Rehabilitations 15-15 1-14 $27,000 $1,912 $1,800 $12,200 $2,051

Roofing 15-40 1-22 $7,140,616 $595,173 $270,227 $3,797,433 $307,940

Security and Safety 6-6 1-1 $1,500 $196 $250 $1,250 $285

Site Structures 30-30 15-15 $8,000 $627 $267 $4,000 $304

Totals $10,570,619 $1,000,000 $940,993 $6,380,384 $1,072,320

Barrera and Company, Inc.

info@barreraco.com | 800-543-8670 | www.barreraco.com
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Crosswoods Homeowner Association 
Civil Code 5300(b)(9) Disclosure Summary 

Form 
 

Property: DB Insurance Company, Limited: 9/25/2022 - 9/25/2023 
$$155,158,236 Special Form (wind included), 125% Replacement Cost Basis with no co-insurance and a $25,000 
Deductible per Occurrence. Equipment Breakdown coverage is included. 

 
General Liability: DB Insurance Company, Limited: 9/25/2022 - 9/25/2023 
$1,000,000/$2,000,000 per Occurrence/General Aggregate with a $0 Deductible. 
$1,000,000 Non-Owned and Hired Automobile Liability is included in this policy. 

 
Business Automobile: AmGuard Insurance Company: 09/25/2022 – 09/25/2023 
$1,000,000 Limit with a $1,000 Deductible. 

 
Umbrella Liability: Greenwich Insurance Company: 9/25/2022 - 9/25/2023 
$25,000,000 Each Occurrence/General Aggregate with a $0 self-insured retention each occurrence. 

 

Directors’ and Officers’ Liability: Continental Casualty Company: 9/25/2022 - 9/25/2023 
$1,000,000 per Occurrence/General Aggregate with a $1,000 Retention per Occurrence. 

 

Employee Dishonesty: Continental Casualty Company: 9/25/2022 - 9/25/2023 
$1,550,000 per Occurrence with a $2,500 Deductible. 

 

Workers’ Compensation: PMA Insurance Group: 9/25/2022 - 9/25/2023 
$1,000,000 Coverage statutory limits as required by California law. 

Earthquake Insurance: No Coverage through our Agency. 

Flood: no coverage through our agency. 
 

This summary of the Association’s policies of insurance provides only certain information, as required by 
subdivision (b) of Section 5300 of the Civil Code, and should not be considered a substitute for the complete 
policy terms and conditions contained in the actual policies of insurance. Any Association Member may, upon 
request and provision of reasonable notice, review the Association’s Insurance Policies and, upon request and 
payment of reasonable duplication charges, obtain copies of those policies. Although the Association maintains 
the Policies of Insurance specified in this summary, the Association’s Policies of Insurance may not cover your 
property, including personal property or real property improvements to or around your dwelling, or personal 
injuries or other losses that occur within or around your dwelling. Even if a loss is covered, you may nevertheless 
be responsible for paying all or a portion of any Deductible that applies. Association Members should consult 
with their individual Insurance Broker or Agent for appropriate additional coverage. 

 
 
 

**For lender and/or unit specific Evidence of Insurance please call EOI Direct at 877-456-3643. For general proof 
of insurance please contact Socher Insurance at 877-317-9300** 

 
 
 
 
 
 
 
 



 

 
 

CROSSWOODS HOMEOWNERS’ ASSOCIATION 
DELINQUENT ASSESSMENT COLLECTION POLICY 

Effective: AUGUST 2022 
 

Prompt payment of assessments by all owners is critical to the financial health of the 
Association and to the enhancement of the property values of our Association. Your Board 
of Directors takes very seriously its obligation under the CC&R’s and the California Civil 
Code to enforce the members’ obligation to pay assessments. The Board has adopted this 
Collection Policy in an effort to discharge that obligation in a fair, consistent, and effective 
manner. Therefore, pursuant to the CC&R’s and Civil Code, the following are the 
Association’s assessment collection practices and policies: 

 Regular monthly assessments are due and payable on the 1st day of each month. 
A courtesy billing statement is sent each month to the billing address on record with 
the Association. However, it is the owner of record’s responsibility to pay each 
assessment in full each month regardless of whether a statement is received. 

 All other assessments, including, but not limited to, Special Assessments, 
Reimbursement Assessments, Reconstruction Assessments, and Capital 
Improvement Assessments are due and payable on the date specified by the Board 
in the notice of assessment. Regular monthly assessments and all other 
assessments (as defined in Paragraph 2) are collectively referred to herein as 
“Assessments”. 

 Assessments, late charges, interest and collection costs, including any attorneys’ 
fees, are the personal obligation of the owner of the property at the time the 
Assessment or other sums are levied. 

 Unpaid Assessments are delinquent 16 days after they are due. 
 A late charge of $10.00 or 10%, whichever is greater, will be charged for any 

Assessment that is not received on or before the 16th day of the month, prior to the 
close of business. 

 Interest on the balance due will accrue at a rate not to exceed 12% per annum; 
commencing thirty (30) days after the Assessment becomes due. 

 At fifteen (15) days past due, the association may invite owner(s) to a hearing for 
the purpose of revoking membership privileges. Those privileges can include 
access to common areas or facilities, and/or services paid for by the association. 

 When an Assessment becomes more than sixty (60) days past due, the Association 
will send a validation notice to the billing address on record with the association. 
The owner will be charged a fee for the notice (see fee schedule pg. 3), as well as 
all costs to complete the transmittal of the notice. If an owner writes to dispute the 
amount owed or to request “original creditor” information within the validation period 
set forth in the notice, then the Association will cease collection of the debt, or any 
disputed portion of the debt, until the Association responds appropriately as 
required by law (see applicable consumer protection laws). 

 When an Assessment becomes more than ninety-five (95) days past due, the 
Association will send an intent to lien/pre-lien letter to each owner, as required by 
the Civil Code, by certified mail to the owner’s address of record. The owner will be 
charged a fee for the notice (see fee schedule pg. 3), as well as all costs to complete 
the transmittal of the letters. 

 
 
 
 
 
 
 



 
 
 
 
 
 

 If the owner fails to pay the amounts set forth in the intent to lien/pre-lien letter within 
30 days of receipt of that letter, a lien for the amount of any delinquent 
Assessments, late charges, interest and/or costs of collection, including attorneys’ 
fees, may be recorded against the owner’s property. The owner will be charged a 
fee for the lien, as well as any processing fees, recording service, and costs (see 
fee schedule pg. 3). A copy of the lien will be sent to each owner at his/her address 
of record via certified mail within ten (10) days of recordation thereof. After the 
expiration of thirty (30) days following recordation of the lien, the lien may be 
enforced in any manner permitted by law. 

o Prior to the recording of a Board authorized lien for delinquent Assessments, 
an owner that is delinquent has the right to participate in internal dispute 
resolution (“IDR”) pursuant to the “meet and confer” program in accordance 
with California Civil Code. Prior to recording a lien, the Board of Directors will 
approve such action by a majority vote of the Board of Directors. 
o Upon receipt of payment in full, that includes any late fees, interest, 
collection costs and/or attorneys’ fees, a Release of Lien will be recorded. 
Copies of the Release of Lien will be sent to all owners of record. The owner 
will be charged a fee for the release, as well as any processing fees, recording 
service, and costs (see fee schedule pg. 3). All county recording fees are 
charged as applicable and as counties may charge from time to time. 

 If an owner is delinquent for thirty (30) additional days after the Notice of Delinquent 
Assessment (Lien) has been recorded, the Assessment collection matter will be 
referred to the Association’s attorney or collection agent, and the lien may be 
enforced by judicial or non-judicial foreclosure sale, or by money judgment at the 
Association’s option. An actual foreclosure sale of an owner’s property will not be 
conducted unless or until either; (a) the delinquent assessment amount totals One 
Thousand, Eight Hundred Dollars ($1,800) or more, excluding accelerated 
assessments and specified late charges and/or fees; or (b) the assessments are 
delinquent for more than twelve (12) months. [You could lose ownership of your 
property if a foreclosure action is completed. You will be responsible for significant 
additional fees and costs, including attorneys’ fees, if a foreclosure action is 
commenced against your property.] The decision to foreclose on a lien must be 
made by a majority of the Board of Directors in an Executive Session meeting and 
the Board of Directors must record their votes in the Minutes of the next open 
session Meeting of the Board. The Board must maintain the confidentiality of the 
delinquent owner(s) by identifying the matter in the Minutes by only the parcel 
number of the owner’s property. Prior to initiating any foreclosure sale on a recorded 
lien, the Association shall offer delinquent owners the option of participating in IDR 
or Alternative Dispute Resolution (“ADR”). 

 Nothing herein limits or otherwise affects the Association’s right to proceed in any 
other lawful manner to collect any delinquent sums owed to the Association. 

 The Association will charge a processing fee to the owner for a returned check. 
 Any owner who is unable to pay Assessments will be entitled to submit a written 

request for a payment plan to be considered by the Board of Directors. The Board 
of Directors is not required to approve a payment plan. If a payment plan is 
approved, the Board of Directors may establish the terms of the payment plan. A 
payment plan request or approved payment plan will not impede the Board’s ability 
to vote for and record a lien. 

 
 



 
 
 
 
 

 The mailing address for overnight payment of assessments is: 
FirstService Residential California, LLC 
15241 Laguna Canyon Rd 
Irvine, CA 92618 

 
NOTICE ASSESSMENTS AND FORECLOSURE 
This notice outlines some of the rights and responsibilities of owners of property in 
common interest developments and the associations that manage them. Please refer to 
the sections of the Civil Code indicated for further information. A portion of the information 
in this notice applies only to liens recorded on or after January 1, 2003. You may wish to 
consult a lawyer if you dispute an assessment. 
 
ASSESSMENTS AND FORECLOSURE 
Assessments become delinquent 16 days after they are due, unless the governing  
documents provide for a longer time. The failure to pay association assessments may 
result in the loss of an owner’s property through foreclosure. Foreclosure may occur either 
as a result of a court action, known as judicial foreclosure, or without court action, often 
referred to as nonjudicial foreclosure. For liens recorded on and after January 1, 2006, an 
association may not use judicial or nonjudicial foreclosure to enforce that lien if the amount 
of the delinquent assessments or dues, exclusive of any accelerated assessments, late 
charges, fees, attorney’s fees, interest, and costs of collection, is less than one thousand 
eight hundred dollars ($1,800). For delinquent assessments or dues in excess of one 
thousand eight hundred dollars ($1,800) or more than 12 months 
delinquent, an association may use judicial or nonjudicial foreclosure subject to the 
conditions set forth in Article 3 (commencing with Section 5700) of Chapter 8 of Part 5 of 
Division 4 of the Civil Code. When using judicial or nonjudicial foreclosure, the association 
records a lien on the owner’s property. The owner’s property may be sold to satisfy the 
lien if the amounts secured by the lien are not paid. (Sections 5700 through 5720 of the 
Civil Code, inclusive) In a judicial or nonjudicial foreclosure, the association may recover 
assessments, reasonable costs of collection, reasonable attorney’s fees, late charges, and 
interest. The association may not use nonjudicial foreclosure to collect fines or penalties, 
except for costs to repair common area damaged by a member or a member’s guests, if 
the governing documents provide for this. (Section 5725 of the Civil Code) The association 
must comply with the requirements of Article 2 (commencing with Section 5650) of Chapter 
8 of Part 5 of Division 4 of the Civil Code when collecting delinquent assessments. If the 
association fails to follow these requirements, it may not record a lien on the owner’s 
property until it has satisfied those requirements. Any additional costs that result from 
satisfying the requirements are the responsibility of the association. (Section 5675 of the 
Civil Code) At least 30 days prior to recording a lien on an owner’s separate interest, the 
association must provide the owner of record with certain documents by certified mail, 
including a description of its collection and lien enforcement procedures and the method 
of calculating the amount. It must also provide an itemized statement of the charges owed 
by the owner. An owner has a right to review the association’s records to verify the debt. 
(Section 5660 of the Civil Code) that the Court order Owner to assign all rents due from 
the renter/lessor of said Unit to the Association until such time as all Assessment 
delinquencies are cured. 
 
 
 
 
 
 



 
 
 
 
ALTERNATIVE DISPUTE RESOLUTION 
5925. As used in this article: (a) "Alternative dispute resolution" means mediation, 
arbitration, conciliation, or other non-judicial procedure that involves a neutral party in the 
decision making process. The form of alternative dispute resolution chosen pursuant to 
this article may be binding or nonbinding, with the voluntary consent of the parties. (b) 
"Enforcement action" means a civil action or proceeding, other than a cross-complaint, for 
any of the following purposes: 

(1) Enforcement of this title. 
(2) Enforcement of the Nonprofit Mutual Benefit Corporation Law (Part 3 
commencing with Section 7110) of Division 2 of Title 1 of the Corporations Code). 
(3) Enforcement of the governing documents of a common interest development. 

 
5930. (a) An association or an owner or a member of a common interest development may 
not file an enforcement action in the superior court unless the parties have endeavored to 
submit their dispute to alternative dispute resolution pursuant to this article. (b) This section 
applies only to an enforcement action that is solely for declaratory, injunctive, or writ relief, 
or for that relief in conjunction with a claim for monetary damages not in excess of the 
jurisdictional limits stated in the Code of Civil. 
(c) This section does not apply to a small claims action. (d) Except as otherwise provided 
by law, this section does not apply to an assessment dispute. 
5935. (a) Any party to a dispute may initiate the process required by serving on all other 
parties to the dispute a Request for Resolution. The Request for Resolution shall include 
all of the following: 

(1) A brief description of the dispute between the parties. 
(2) A request for alternative dispute resolution. 
(3) A notice that the party receiving the Request for Resolution is required to 
respond within 30 days of receipt or the request will be deemed rejected. 
(4) If the party on whom the request is served is the owner of a separate interest, a 
copy of this article. 

(b) Service of the Request for Resolution shall be by personal delivery, first-class mail, 
express mail, facsimile transmission, or other means reasonably calculated to provide the 
party on whom the request is served actual notice of the request. (b) If the Request for 
Resolution is accepted, the period provided by Section 5940 for completion of alternative 
dispute resolution, including any extension of time stipulated to by the parties pursuant to 
Section 5940. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
5950. (a) At the time of commencement of an enforcement action, the party commencing 
the action shall file with the initial pleading a certificate stating that one or more of the 
following conditions is satisfied: 

(1) Alternative dispute resolution has been completed in compliance with this article. 
(2) One of the other parties to the dispute did not accept the terms offered for 
alternative dispute resolution. 
(3) Preliminary or temporary injunctive relief is necessary. 

(b) Failure to file a certificate pursuant to subdivision (a) is grounds for a demurrer or a 
motion to strike unless the court finds that dismissal of the action for failure to comply with 
this article would result in substantial prejudice to one of the parties. 
 
5955. (a) After an enforcement action is commenced, on written stipulation of the parties, 
the matter may be referred to alternative dispute resolution. The referred action is stayed. 
During the stay, the action is not subject to the rules implementing subdivision (c) of 
Section 68603 of the Government Code. (b) The costs of the alternative dispute resolution 
shall be borne by the parties. 
 
5960. In an enforcement action in which fees and costs may be awarded pursuant to 
subdivision (c) of the court, in determining the amount of the award, may consider whether 
a party's refusal to participate in alternative dispute resolution before commencement of 
the action was reasonable. 
 
5965. (a) An association shall annually provide its members a summary of the provisions 
of this article that specifically references this article. The summary shall include the 
following language: 

"Failure of a member of the association to comply with the 
alternative dispute resolution requirements of the Civil Code 
may result in the loss of your right to sue the association or 
another member of the association regarding enforcement 
of the governing documents or the applicable law." 

(b) The summary shall be provided either at the time the pro forma budget is distributed or 
in the manner prescribed in Section 5016 of the Corporations Code. The summary shall 
include a description of the association's internal dispute resolution process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

INTERNAL DISPUTE RESOLUTION (Civil Code Sections 5915, 5940 
and 5945) 

 
5915. Statutory Dispute Resolution Procedure (a) This section applies in an association 
that does not otherwise provide a fair, reasonable, and expeditious dispute resolution 
procedure. The procedure provided in this section is fair, reasonable, and expeditious, 
within the meaning of this article. (b) Either party to a dispute within the scope of this article 
may invoke the following procedure: 

(1) The party may request the other party to meet and confer in an effort to resolve 
the dispute. The request shall be in writing. 
(2) A member of an association may refuse a request to meet and confer. The 
association may not refuse a request to meet and confer. 
(3) The association's board of directors shall designate a member of the board to 
meet and confer. 
(4) The parties shall meet promptly at a mutually convenient time and place, explain 
their positions to each other, and confer in good faith in an effort to resolve the 
dispute. The parties may be assisted by an attorney or another person at their own 
cost when conferring. 
(5) A resolution of the dispute agreed to by the parties shall be memorialized in 
writing and signed by the parties, including the board designee on behalf of the 
association. 

(c) A written agreement reached under this section binds the parties and is judicially 
enforceable if it is signed by both parties and both of the following conditions are satisfied: 

(1) The agreement is not in conflict with law or the governing documents of the 
common interest development or association. 
(2) The agreement is either consistent with the authority granted by the board of 
directors to its designee or the agreement is ratified by the board of directors. 

(d) A member of the association may not be charged a fee to participate in the process. 
(c) A party on whom a Request for Resolution is served has 30 days following service to 
accept or reject the request. If a party does not accept the request within that period, the 
request is deemed rejected by the party. 
 
5940. (a) If the party on whom a Request for Resolution is served accepts the request, the 
parties shall complete the alternative dispute resolution within 90 days after the party 
initiating the request receives the acceptance, unless this period is extended by written 
stipulation signed by both parties. (b) Chapter 2 (commencing with Section 1115) of 
Division 9 of the Evidence Code applies to any form of alternative dispute resolution 
initiated by a Request for Resolution under this article, 
other than arbitration. (c) The costs of the alternative dispute resolution shall be borne by 
the parties. 
 
5945. If a Request for Resolution is served before the end of the applicable time limitation 
for commencing an enforcement action, the time limitation is tolled during the following 

 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
5930. (a) An association or an owner or a member of a common interest development may 
not file an enforcement action in the superior court unless the parties have endeavored to 
submit their dispute to alternative dispute resolution pursuant to this article. (b) This section 
applies only to an enforcement action that is solely for declaratory, injunctive, or writ relief, 
or for that relief in conjunction with a claim for monetary damages not in excess of the 
jurisdictional limits stated in the Code of Civil. 
(c) This section does not apply to a small claims action. (d) Except as otherwise provided 
by law, this section does not apply to an assessment dispute. 
 
5935. (a) Any party to a dispute may initiate the process required by serving on all other 
parties to the dispute a Request for Resolution. The Request for Resolution shall include 
all of the following: 

(1) A brief description of the dispute between the parties. 
(2) A request for alternative dispute resolution. 
(3) A notice that the party receiving the Request for Resolution is required to 
respond within 30 days of receipt or 
the request will be deemed rejected. 
(4) If the party on whom the request is served is the owner of a separate interest, a 
copy of this article. 

(b) Service of the Request for Resolution shall be by personal delivery, first-class mail, 
express mail, facsimile transmission, or other means reasonably calculated to provide the 
party on whom the request is served actual notice of the request. 
(c) A party on whom a Request for Resolution is served has 30 days following service to 
accept or reject the request. If a party does not accept the request within that period, the 
request is deemed rejected by the party. 
 
5940. (a) If the party on whom a Request for Resolution is served accepts the request, the 
parties shall complete the alternative dispute resolution within 90 days after the party 
initiating the request receives the acceptance, unless this period is extended by written 
stipulation signed by both parties. (b) Chapter 2 (commencing with Section 1115) of  
Division 9 of the Evidence Code applies to any form of alternative dispute resolution 
initiated by a Request for Resolution under this article, other than arbitration. 
(c) The costs of the alternative dispute resolution shall be borne by the parties. 
 
5945. If a Request for Resolution is served before the end of the applicable time limitation 
for commencing an 
enforcement action, the time limitation is tolled during the following periods: 
(a) The period provided in Section 5935 for response to a Request for Resolution. 
(b) If the Request for Resolution is accepted, the period provided by Section 5940 for 
completion of alternative dispute resolution, including any extension of time stipulated to 
by the parties pursuant to Section 5940. 
 
5950. (a) At the time of commencement of an enforcement action, the party commencing 
the action shall file with the initial pleading a certificate stating that one or more of the 
following conditions is satisfied: 
 
 
 
 
 
 
 
 



 
 

 
 
(1) Alternative dispute resolution has been completed in compliance with this article. 
(2) One of the other parties to the dispute did not accept the terms offered for 
alternative dispute resolution. 
(3) Preliminary or temporary injunctive relief is necessary. 

(b) Failure to file a certificate pursuant to subdivision (a) is grounds for a demurrer or a 
motion to strike unless the court finds that dismissal of the action for failure to comply with 
this article would result in substantial prejudice to one of the parties. 
 
5955. (a) After an enforcement action is commenced, on written stipulation of the parties, 
the matter may be referred to alternative dispute resolution. The referred action is stayed. 
During the stay, the action is not subject to the rules implementing subdivision (c) of 
Section 68603 of the Government Code. (b) The costs of the alternative dispute resolution 
shall be borne by the parties. 
 
5960. In an enforcement action in which fees and costs may be awarded pursuant to 
subdivision (c) of the court, in determining the amount of the award, may consider whether 
a party's refusal to participate in alternative dispute resolution before commencement of 
the action was reasonable. 
 
5965. (a) An association shall annually provide its members a summary of the provisions 
of this article that specifically references this article. The summary shall include the 
following language: 

"Failure of a member of the association to comply with the 
alternative dispute resolution requirements of the Civil Code 
may result in the loss of your right to sue the association or 
another member of the association regarding enforcement of 
the governing documents or the applicable law." 

 
(b) The summary shall be provided either at the time the pro forma budget is distributed or 
in the manner prescribed in Section 5016 of the Corporations Code. The summary shall 
include a description of the association's internal dispute resolution process.  
 
(CC&Rs Section 10.8) Alternative Dispute Resolution.  Compliance with California Civil 
Code Section 1369.510 through 1369.590 and Civil Code Sections 1362.810 through 
1363.850 shall be required to with respect to any dispute subject such sections 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

FEDERAL HOUSING ADMINISTRATION DISCLOSURE 
 
“Certification by the Federal Housing Administration (FHA) may provide benefits to 
members of an association, including an improvement in an owner’s ability to refinance or 
obtain secondary financing and an increase in the pool of potential buyers of the separate 
interest.   
 
This common interest development is not certified by the Federal Housing Administration.  
The association’s FHA status is as of November 19, 2022. To verify current information 
for FHA certification, please check with the FHA website.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

DEPARTMENT OF VETERANS AFFAIRS DISCLOSURE 
 
“Certification by the Department of Veterans Affairs (VA) may provide benefits to members 
of an association, including an improvement in an owner’s ability to refinance or obtain 
secondary financing and an increase in the pool of potential buyers of the separate 
interest.   
 
This common interest development is not certified by the Department of Veterans Affairs.   
The association’s VA status is as of November 19, 2022. To verify current information for 
VA certification, please check with the VA website.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

DISCIPLINE POLICY 
 
10.5 Rights and Remedies of the Association.  

(a) Enforcement Rights. The Association, its Directors, officers, or agents, 
and any Owner shall have the right to enforce any and all provisions of the 
Governing Documents by any proceeding at law or in equity, or through the use of 
such other remedies as are available and deemed appropriate by the Board. Each 
remedy provided is cumulative and not exclusive. The Board shall not be obligated 
to take action to enforce a provision of the Governing Documents if, in the exercise 
of its discretion, the Board determines that acting to enforce the provision is not 
likely to foster or protect the interests of the Association and its Members as a 
whole. 

 (b) Member Not In Good Standing. Upon a determination by the Board of 
Directors, after prior notice to the affected Member and an opportunity for a 
hearing, that such Member has violated any provision of the Governing Documents 
including a failure to pay any Assessment when due, the Board shall give notice in 
writing to such Member that he or she is deemed not to be a Member in Good 
Standing. Such Member shall be deemed to remain in that status until such time as 
the Board shall determine in writing that the violation which resulted in the Board's 
determination has been cured or remedied or, on some other basis as in the 
judgment of the Board is just and proper, that such Member shall again be deemed 
to be a Member in Good Standing of the Association. Such Member shall be so 
notified in writing with a copy given to the Secretary.  

(c) Imposition of Sanctions. In the event of a breach or infraction of any 
provision of the Governing Documents by an Owner, members of an Owner's 
household, or his or her tenants, Contract Purchasers, contractors, guests or 
invitees, the Board shall have the power to impose sanctions against the Owner. 
Such sanctions may include, without limitation, the imposition of fines and/or the 
suspension of an Owner's rights as a Member, including an Owner's voting rights 
or an Owner's right to use the recreational or community facilities on the Common 
Area. Except as provided in Section 10.7 below, imposition of sanctions shall be 
effective only after notice and an opportunity for hearing as provided in Section 
8.1.4 of the Bylaws. The payment of any such fine may be enforced as an 
Enforcement Assessment as provided in Section 6.8 of this Declaration as well as 
in any manner permitted by law. Further, each Owner shall be obligated to 
pay.Reimbursement Assessments levied by the Board for reimbursement of any 
costs incurred by the Association relating to violation of any provisions of the 
Governing Documents by the members of such Owner's household and such 
Owner's tenants, Contract Purchasers, guests, pets, or other invitees. Owner's 
household and such Owner's tenants, Contract Purchasers, guests, pets, or other 
invitees.  

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
(d) Inadequacy of Legal Remedy. Except for the non-payment of any 

Assessment levied pursuant to the provisions of Article 6 of this Declaration, it is 
hereby declared that a remedy at law to recover damages for a default in the 
performance of any of the terms and provisions of any of the Governing 
Documents or for the breach or violation of any such provisions is inadequate and 
that the failure of any Owner or a member of the household of any Owner or an 
Owner's tenants, guests, or household pets or any other occupant or user of any of 
the property within the Development to comply with any provision of the Governing 
Documents may be enjoined in any judicial proceedings initiated by the 
Association, its Officers or Board of Directors, or by any Owner or by their 
respective successors in interest. (e) Limitation on Disciplinary Rights. The 
Association shall not have the power and authority to cause a forfeiture or 
abridgment of a Member's right to the full use and occupancy of his or her Lot as 
the result of the failure by such Owner, members of such Owner's household, or 
his or her tenants, guests, invitees or household pets to comply with any provision 
of the Governing Documents, except where such forfeiture or abridgement is the 
result of the judgment of a court of competent jurisdiction, a decision arising out of 
an arbitration proceeding, or a foreclosure or sale under private power of sale for 
failure of such Owner to pay Assessments levied by the Association pursuant to 
Article 6 of this Declaration. The provisions of this subsection shall not affect the 
Association's right to impose fines or monetary penalties or to suspend an Owner's 
membership rights, as provided in the Governing Documents 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

SUMMARY OF THE PROCEDURES FOR APPROVAL OF PHYSICAL CHANGE TO 
PROPERTY 

 
The following summary is provided pursuant to Civil Code Section §4765. The procedures 
for applying for additions, alterations or modifications to a lot (or unit) within the 
Association, and for reviewing and approving or disapproving such applications, are set 
forth in the Covenants, Conditions and Restrictions of your homeowners association. 
 
The following procedure is used by the Association to review and approve or disapprove 
applications for physical changes to a lot (or unit): 
 

1. All applications for physical changes must be in writing and accompanied by any 
plans, sketches, specifications and/or diagrams necessary to adequately describe 
the nature and extent of the proposed change and as may be required by the rules 
of the Association. An application shall not be deemed to be complete until all 
required documentation has been provided. 

2. The Association shall review the application and supporting documents and shall 
either approve or disapprove it based upon the following criteria: 

 
a. Compliance of the application and supporting documents with the 

requirements of the governing documents of the association; 
b. Conformation that the proposed change conforms to the requirements and 

restrictions of the governing documents of the association; 
c. Conformation that the proposed change will otherwise be consistent with 

the architectural and aesthetic standards prevailing within the development, 
in harmony with the existing structures, landscaping and/or topography 
existing within the development and consistent with the overall plan and 
scheme of the development. 

 
3. The Association is not required to approve a requested change simply because it 

has been previously approved for another lot (or unit). 
 

4. A vote of a majority of a quorum of the Board/ Architectural Committee shall be 
sufficient to approve an application. 

 
5. The Association shall either approve or disapprove the proposed change within the 

timelines required in the Association's governing documents after receipt of the 
application and all supporting documents. The applicant shall be promptly notified 
of the decision. 

 
6. Any decision may be appealed to the Board. The vote of the Board as to the 

application shall be final. 
 
 
 
 
 
 
 

 
 
 
 



 
 

ASSOCIATION CHARGES FOR DOCUMENTS REQURIED BY CIVIL CODE 
SECTION 4525 

 
 

 

 
 
 
 
 
 



 

 

 
 

ASSOCIATON BILLING DISCLOSURE FORM 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 

ASSOCIATION VIOLATION AND FINE POLICY AND SCHEDULE OF MONETARY 
PENALITIES 

 
 
Imposition of Sanctions Including Monetary Penalties for Violations not 
corrected. In the event of a violation of any provision of the Rules and Regulations, 
the CC&Rs or the Bylaws, by a Homeowner, members of a Homeowner's family, his 
or her tenants, his guests or his/her contract purchasers or guests, the Board of 
Directors shall have the authority to impose sanctions against the Homeowner who is 
ultimately responsible for actions of family members, guests and vendors visiting his 

or her home. A sanction may include but, is not necessarily limited to the assessment of 
monetary penalties (fines) and/or the suspension of a Homeowner's rights as a member 
of the Association, including a Homeowner's right to use the recreational or community 
facilities within the Common Area. Imposition of a sanction shall be effective only after 
the homeowner is notified in writing of the violation and provided an opportunity for a 
hearing before the Board as provided by Article 8.1.4 of the Bylaws. Any monetary 
penalty imposed pursuant to this section shall not exceed five hundred dollars ($750) 
for each violation, as more particularly set forth in the By-Laws. The payment of any 
such monetary penalty may be enforced as an Enforcement Assessment as provided 
in Article 6.8 of the Second Restated Declaration as well as in any manner permitted 

by law. Further, each Owner shall be obligated to pay Reimbursement Assessments 
levied by the Board for reimbursement of any costs incurred by the Association relating 
to violation of any provisions of the Governing Documents by such Owner's family tenants, 
pets or other invitees. (Article 10.5 (c) of the Second Restated Declaration) 
 

 

 
 
 
 
 
 
 

Parking $25.00/day (subject to towing on 4
th
 day)

Pool $50.00 

Animals $50.00 

Signs $50.00 per sign/ day

RV Lot $50.00 

Estate Sales $500.00 I day

Other Violations $50.00 

l 
st
 Violation        $100

2
nd

 Violation and each subsequent violation  

in a 12 month period:
        $250

ARCHITECTURAL CHANGE VIOLATIONS

Schedule of Fines



 
 
 

CHARGES FOR HOA STAFF PROVIDED SERVICES 
 

Note:  Current staff commitments make it extremely unlikely that repairs/painting can be provided 
by dedicated staff.  Management will assist in identifying an alternative service provider 

 

 
 

Materials

Paint and Stains

Siding

Decking

Concrete

Asphalt

Other than Deck lumber

Labor

Siding Repair/Replacment

Out of Cycle Painting

Out of Cycle Deck Repair

Deck/Courtyard Furniture Move

Gutter Cleaning

Miscellaneous Labor

Documents

Escrow Demand 125.00$  

HOA Responsibility Letter 200.00$  

Transfer Fee (Sale/Transaction 350.00$  

HOA Documents 190.00$  

HOA Certification Process Fee 100.00$  

HOA Fee on Delinquent Accounts 200.00$  

Keys

RV Transmitter Purchase/Refund 50.00$    

Pool Fob Purchase / Refund 50.00$    

Pool Party Deposit 100.00$  

In Office Copying

Black and White per page 0.20$      

Color Per Page 1.00$      

Fax Per Page 1.00$      

Maintenance Fee Schedule

SCHEDULE OF CHARGES FOR ASSOCIATION WORK EFFORTS

Actual Cost plus 20%

Actual Cost plus 20%

Administrative Services - In Office Service
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